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Instructions:

1. All questions are compulsory.
2. Figures to the right indicate marks.

Y#-1  MS-WORD oll SCREEN lg(d €131 umendl (10)
wall
Ys-1  MS-WORD of FILE MENU (Qoldallr Amesdl.
Ysl-2  MS-EXCEL oll YAzl dal Gualoll (Qotdaur dHsaA (20)
ual
Ysl-2  MS-EXCEL oll SCREEN lg(d €131 quesdl.
Ysl-3  HI0AL YHIEL acllol Ul (Sleuil uls) (ou)

1) MS-WORD oil GUall
2) ése sl cull
a) VIEW MENU

b) NEW FILE
c) UNDO
d) REDO
e) INSERT MENU
ENGLISH VERSION
Que-1 Explain in detail MS-WORD SCREEN with figure (10)
OR
Que-1  Explain in detail MS-WORD’s FILE MENU
Que-2 Explain in detail MS-EXCEL’s facilities and utilities (10)
OR
Que-2  Explain in detail MS-EXCEL SCREEN with figure
Que-3  Answer the following (Any one) (05)

1) MS WORD’s utilities
2) Write short cut keys
a) View menu
b) New file
¢) Undo
d) Redo

e) Insert menu
sfe ke sfe s st sfe s sk sfe e sfe sk sk sfe sk sfe sk ske sk ke sk sk sk skoske sk



